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TO DO THIS 
Enable anonymous message posting Select Allow anonymous messages.  Note that anonymous messages 

cannot be evaluated. 
Require messages to be approved Select Messages must be approved before being displayed. 

Hide the topic If the options in the Availability section are not visible, click Show topic 
visibility options, then do one of the following: 

• To hide the topic when it is created, select Hide this Topic.  It 
will remain hidden until Topic is always visible is selected again. 

• To make the topic visible within a date range, select Topic is 
visible for a specific date range and specify a Start Date when 
the topic will become visible and/or an End Date when it will be 
hidden again. 

Lock the topic If the options in the Locking options section are not visible, click Show 
locking options, then do one of the following: 

• To lock the topic when it is created, select Lock topic.  It will 
remain locked until Unlock topic is selected again. 

To open the topic within a date range, select Unlock topic for a specific 
date range and specify a Start Date when the topic will be unlocked 
and/or an End Date when it will be locked again. 
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Personal Settings Description 

Display Settings 

Show the discussion topics list: The discussion topics list appears at the left of the 
message list and provides quick navigation between topics. 
Show the search bar: allows you to search for messages. You can also show or hide 
the search bar by clicking Show Search or Hide Search on the action bar inside a 
topic. 
Show the preview pane: If you are using the Grid Style message list, you can choose 
to open messages in a preview pane at the bottom of the screen or in a pop-up window. 
Select this option to use the preview pane, clear it to use a pop-up window. 

Default Message List 
View 

Controls whether messages are displayed in threaded or unthreaded view when you 
enter a topic. In threaded view, messages are grouped together with their replies, 
allowing you to follow the thread of a conversation. In unthreaded view, messages can 
be sorted by author, date, subject, message ID, or average rating. 

Message List Styles 

Grid Style: resembles a traditional email reader where each message’s subject, author, 
and date appear in a list without the full text of the message. To read a message, you 
click the subject; the full text is displayed in a separate area.  
Reading Style: shows the full text of all messages in a single view. You read messages 
simply by scrolling through the page, without having to select messages and read them 
one at a time in a dedicated reading pane or a popup window. 

Message Fields to 
Display 

Org Defined ID: Displays the Org Defined ID for the message author in the Message 
List view. 
Message ID: Displays the Message Id for messages in the Message List view. 

Character Limits 

If you are using the Grid Style message list, you can choose to display only the first 
few characters of each message’s subject to save screen space. Select the checkbox and 
enter the maximum number of characters of each message’s subject you would like to 
see. 

Reply Settings Select this option to automatically include the text of any message you reply to when 
composing a reply. 

 

Adding Activities to a Topic 

You can associate a discussion topic with a competency activity to tie the topic’s assessment to a 
set of learning objectives and a competency you want your students to master. You will also be 
able to evaluate the topic using a rubric. You can add the activity by locating the topic you wish 
to add it to and Edit it then click the Activities Tab.  

Note: For information about activities, competencies, and rubrics, see the Competencies and 
Rubrics User and Reference Guide. 

Note:  For information regarding setting up and using student assessments, please refer to D2L 
4: Assessment Tools. 
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