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Appendix C. Biological Safety Self-Audit Form

Building Rdamber Principal Investigator

Date Audit Performed by

Laboratory Personnel Present
Perform this self-audit every 6-12 months, and witlevery new employee or student. Please consult ygorincipal investigator or Unit Safety Facilitator
for specific guidance, questions, or clarification.

References to many of the following statementsyelsas supporting information can be found in:

Biosafety in Microbiological and Biomedical Labarées, 4 edition, 1999, CDC/NIHHttp://www.cdc.gov/od/ohs/biosfty/bmbl4/bmbl4tocri)t

Managing Regulated Medical Waste, 2001, NYS Depamtrof Health littp://www.health.state.ny.us/nysdoh/environ/wéwta)

Recombinant DNA Guidelines (also, Risk Group Cliécsation of Agents, Appendix B), 2001, NIHitp://www4.od.nih.gov/oba/rac/guidelines/guidesitégm)
Risk Group Classification for Infectious Agents999 ABSA (http://www.absa.org/riskgroups/index.htm

Laboratory Biosafety Guidelines, 1996, Health Canéadtp://www.hc-sc.gc.ca/hpb/lcdc/biosafty/docs/indhml)

A “No” answer requires corrective action or an explana®to why the practice is not followed.

Description of Condition Yes/No Comments/Explanatio

Standard Practices

1. Eating and drinking, handling contact lenses, applyng cosmetics,
and mouth pipetting are prohibited in the laboratory or animal
rooms.

Store and consume food and drink outside of thigdated area. Avoid contact with

mucous membranes of the mouth, nose and eyessas ¢éroute of transmission for many
infectious agents. Use mechanical devices wherttgigall samples.

2. Hands are washed after handling potentially infectbus material,

removing gloves, and before leaving the laboratory.
Personal and environmental contamination can leet@fely controlled with routine
handwashing with regular soap and water.

3. Access to the laboratory or animal room is restricéd when

infectious agents are manipulated.
The director or principal investigator of a worlearcan restrict access. Personnel entering
the area are made aware of potential hazards amptssns of exposure. The type of
infectious agent and the work environment will dtetthe appropriate immunizations and
participation of an employee in an occupationsthgalogram.

4. Work surfaces are decontaminated at least once peay and

always after a spill of potentially infectious mateial.
Use fresh solutions of an effective disinfectang.(€l:10 dilution of bleach, an iodophor
such as Wescodyne, etc.) ensuring adequate caimtacvith the contaminated surfaces.
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Description of Conditions

Yes/No

Comments/Explanatins

Sharps are handled safely and alternatives are coickered.  Exercise

caution when handling any contaminated sharps, (@/godermic  syringes and
needles, broken glassware, etc.). Substitute pleste for glass items

whenever possible. Use hypodermic syringes ande®éoreferably needle
locking syringes) only when no other alternativavailable. Evaluate the use of
safer syringe/needle units, such as those withettble guards or those that re
sheathes the needle. Avoid recapping needles. Hawigvecapping is necessary
written protocol that uses accepted proceduresggired.

Safety Equipment

1. Laboratory coats, gowns, or uniforms are worn in tke laboratory

or animal room.

Select appropriate personal protective equipmeptdgent contamination of the
employee’s work or street clothes. Remove thisqmtdte clothing before

leaving the laboratory or animal handling areatéutive garments should be
professionally laundered and not taken home byopered. Closed shoes and long
pants are recommended when working with infectimaserials or hazardous
chemicals.

Gloves are worn when you anticipate contact with pentially

infectious agents or contaminated surfaces.

Wear suitable gloves (e.g., latex, nitrile, vinglien handling potentially infectiou
agents, or when contacting surfaces potentiallyaramated with infectious
materials. Please note that a different glove typg be needed when handling
chemicals. Discard gloves when they are torn ortlyveontaminated, and do not
wash or reuse disposable gloves. Remove gloves wenomplete work with
infectious materials and before you leave the vasda. Wash your hands after
removing gloves.

4

A biological safety cabinet is used whenever theis a potential or
creating aerosols or splashes of infectious matefs& or when high

concentrations or large volumes of infectious agestare used.
Use a biological safety cabinet when there is ittedyt presence of an infectious
Agent transmissible by the aerosol route. A prgpeplerating and certified class
or |l biological safety cabinet is used when parfirg procedures that might caus
splashing, spraying, or splattering (e.g., blendgmmicating). A class Il cabinet
will protect the operator as well as the integdfythe sample or product. Certify
the biological safety cabinet annually or wheneverbinet is moved. Locate
cabinets away from traffic patterns, doors and si€htain personnel in the prope
use of the cabinet. Please note that a biologafaty cabinet is not a chemical
fume hood, nor is it a substitute for good asejgitiniques.
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Description of Condition

Yes/No

Comments/Explanation

4.

An autoclave is available.

It is good practice to autoclave all laboratory t®@ad4o minimize the possible
hazards for personnel handling potentially infactiovasteHowever, autoclaving
is not considered a final treatment.See #12 below.

Handwashing facilities are providec.
A sink is available for handwashing within the ladtory or animal room. Soap
dispensers and appropriate toweling or hand diersavailable.

Eyewash and emergency showers are readily accessibl
This safety equipment is available for accidenpélssor splashes of hazardous
chemicals or biological materials.

Special Practices

1.

Infectious material-specific training is provided.

Before work commences, employees receive speaifiicrnation on the infectious
agent(s), including details on potential hazarésessary precautions to minimize
exposure, and symptoms of exposure. Additionahitngiis provided as necessary
to reflect changes in procedure or new informatinaining is documented and
updated.

D

Training for potential exposure to bloodborne path@ens.
All employees working with human blood, tissuesptiter potentially infectious
material, receive annual OSHA training.

The laboratory or animal room is appropriately posted and

labeled.

Label the laboratory or animal room entrance with biohazard symbol and othe
information including the biosafety level, agenifsuse, personnel contact
information, and personal protective equipment iregufor entry or when handlin
infectious materials. Additionally, identify any@gment used for storage or
manipulation of infectious agents (e.g., incubatlreezers, centrifuges, etc.) with
the biohazard symbol.

[

Hypodermic syringes and needles are controlled.
Stocks of unused syringes and needles and those us¢ are secured in locked
drawers or cabinets. An inventory of purchasesdisitibution is kept.

Laboratory personnel and animal handlers receive apropriate
immunizations and/or enrolled in a suitable occupaobnal

health/monitoring program, when applicable.
Personnel receive immunizations for the agentslbdrat potentially hazardous
(e.g., rabies, hepatitis B), and possibly enroiited health monitoring program.
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Description of Condition

Yes/No

Comments/Explanatio

Standard operating practices and procedures are wiien and
followed.

Incorporate biosafety procedures in standard oipgratactices that address the
hazards, manipulation, storage, and disposal ettidus agents. Review these
practices at least annually or when new agentsameplures are adopted.

Infectious substances are shipped appropriately.

Personnel comply with federal and internationalitations, and are trained to
classify, identify, package, label, and documeirsients of infectious substance
for transport by air or ground.

Accidents and spills of infectious material are adaessed in an
emergency plan or protocol.

Personnel are familiar with protocols to handldisjir accidents involving
infectious materials, including isolation and deleonination of the area equipmerf
and people.

nt,

Potential exposures to infectious materials are repted.

Report potential exposures to infectious mateaahe director of the laboratory o
Animal facility, and the biological safety officeComplete an accident report, an
consult with safety officer for assistance, reviesident and protocols to minimiz
or eliminate recurrence.

[P " S |

10.Waste cultures and stocks of infectious agents, an@ms in

contact with infectious materials are disposed progrly.
Dispose of infectious materials (e.g., plasticundtplates, flasks that contain
infectious agents), including mammalian cell cudturastes, and contaminated ng
sharps items (e.g., gloves, paper) in a red bialdzzg, within a biohazard-labele
container. This container is covered when not e &&e #12 below. Liquid
infectious wastes (e.g., broth) are treated wishitable disinfectant (e.g., 1:10
bleach) and discarded down the sanitary sewer.

n_

11. All hypodermic syringes and needles and other containated

sharps items (e.g., razor blades, scalpels, Pastquipettes) are
disposed properly.

Collect sharps items in rigid plastic container re puncture resistant, leakpro
secured to preclude loss of contents, and labeitdtie biohazard symbol.
Discard these containers when they are % full #8&ebelow.

12.Red biohazard bags and sharp containers are dispas@roperly.

86




Description of Condition

Yes/No

Comments/Explanatio

13. Fire extinguishers are checked annually.

14.Exits are marked.

15.Compressed gas bottles are secure.

16. Exit plan for emergencies is available and staff iknowledgeable
of how to evacuate in an emergency.

17.Hood Certification occurs annually.

18. Access is limited or restricted.
Current posted entry sign shows limited entry arands, with correct PPE identified.

19.

20.
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